.

)amlf uﬁd‘o - (SO G0E ‘50‘4.‘5:2»:‘ QY‘Q.L»

Yo (F Modem (¥ Touch screen (Y Graphic card (\
%3,ls s 0,5 a> Spelling and Grammer ||

e daz 5 (P bz alolds udas (¥ skl Lale Mol (Y e mudis ()
Al oo ol 2o )b wcelu wojlail cggd o 5l Slas sl il (Folder) als, (Y

] LasJ.Llé Lg)b.e‘.f.? 6‘)‘.’ ‘_,’J:z.o ag ¥

g o 4 by p Ll 4 a5 095 0 (650055 5 (6,500 slaadgy g G yg,0 (F
QM oo p QL"" bShortCUt 3,90 40 d.u)f taL)S

DS oo oylil Lol LB L Lol aal e ()

Dl o oy yild Cuadle LQ.ZT dod > Cooww ddigS 0 (Y

Dgds o 0,90 Lol dsl 4 sl oY 0sS B3> | LT ST (Y

A 2ol s (g s &g o ol (F

Fogd oo 00l Hlias abg S50 JLSLe o iy plaS lawgs

Windows Explore (Y My Computer (\

Control panel (f My Document (¥

Sewlaadls plas’ oS 5 Edit o 5l COPY Jos Jolao

ctri+z (f Ctrl+c (¥ Ctrl+x (¥ Alt+f4 (\
S Refresh an 350,18

abg 59,0 sl bl JS ol (¥ Aisy 9, la bl als Bis ()
0 iy Slgizme (0,5 o3 (Y adg Sleime 0,5 2bsb (Y

tlo b g leadg yols pb s ol
00,5 Clil > aes 5l 1, Rename this folder a5 ¢ 00,5 LS (LA 0,90 aligy (59, ()

03,5 Q! |y Rename aiy ;3 g 00,5 Cewl, SCIS Jlai 0 )50 B L aligy (g9, (Y

3,90 dw o (V




$ouiS oo ooliwl 435 olas” 5l (Recycle bin jo 35,5 18 g0) laddg o b6 Lodls Bi> cqs
Recycle bin ;o :pslail g anas (¥ delete (
ctrl+del (f shift +del (v

1S o < y0 (1 £99) Wiga bl 2 1) Lo ygS0T (55le 5 50 by plaS
Name (¥ Comments (¥ Size (Y Type (A

fo3i 0 5y970 & Sl JlE (ol Sb o ) Slodel p 51 S plas

disk cleanup (f defragmenter (Y backup (¥ scan disk ()

o4 o0 oolatwl a5 plas” (Control Panel) J, oS gobl 5l asax 158l e o Byme sl
add new hardware (¥ add remove program ()

display (f network connection (¥

Fogd g0 oolaiwl jgiws plas 51 3clS asbn Sladas Cyp> Seb s e

send (f print (Y page setup (¥ print preview ()

Hyperlink (f Object (¥ Atachment (Y file

(s e Sbadalip s32 n slaasly 51 Sy plas

b g5 (F lap,S (¥ lalg 5 (Y lalas ()
ol gl sloasios sl Glaal 5 Sy Wlgs oo 435 alaS

A ol Bl Sledlbl & jle e loiws (Y 0,85 Wiz g4l slagsl plosil ()

Pl JUB (F Jsil e oo (¥ ST xb sl ()

Sl (5500 FomalS 3lalol; sl o5 Sloo )5 51 G plaS S92
Sye o) (F page S (¥ S8l,S LS (Y Al &8 ()

w;b (6)L>) JL:B 0 oo u‘yks.o &ngxp 99 ,Iaﬁ.;bo)d

Alt+f4 (A

Close wlxil g olgie dln o Cons ;0 SIS (Y

R

AY

AY

NF

A

NF

AY

AA

A4




X 95l 59, » SIS (¥

3,90 duw o (Y

Dl el S)le Klr g9 e Rolr e p 02y

S,lge don (F asl o uST,l5 (Y a8y yo ST (Y 4285 4o Lz ()
Sl p3 Oyl plaS Jolae Sledbl (54 43

Information Technology (¥ Input Unit ()

Information processing (f Information Data (v

(sl Laipe 15 9550 Pl &) s C jos 5 2,15
Hard disk ¢ (¥ C.P.U ce w0

P09 o0 azas )Jywolf o Sleds| 9 sl LS)LLQ'i; J;u, 4

My Document (¥ My Computer (Y adg (V b
RSOV IO )Jamls o alssl> uu)Lo.M) A?‘j ‘_).,).5095
MB (f Mb (Y bit (Y Byte (\

CoiS oo oolain] 0l plas” 51 jolme e sladligs ¢ o |18 bl gl

Tab (¥ Shift (Y Ctrl (¥ Alt (
5,5 ol 2 e o 51,1581 o3 alax |
&8 sloasl (V SHgelS slagil (O

?@%)@be)oJ&bW@&;wmﬁ,lﬁ
Macos (¥ Dos (Y Windows (Y Linux ()

sendto (f Delete (Y paste (Y Properties ()

S (S pgas BB G Wigan )50 plas

rtf (F jpg (¥ gif (¥ bt O

AR

YY

YY

Y¥

Yo

Y¥

Yv

YA

AR




Fogu g0 oolainl oS 5 oS slaS 51 25 0 Jloges 5l eolainl (gl

Ctrl+T (f Alt+T (Y win+E (¥ Win+L (A
Qa.wgsaéb_nf .................. )lefg_i";:ﬁﬁju.,j)d.ﬁlﬁuﬁoutb
L.C.D (f 58l ¥ CASE (Y 5l s ()

plaS e (F Combo (¥ DVD ROM (¥ CD writer (A

§oesS o ooliiul [gass plaS 51 Ll Sy S5 ol

Delete (¥ Rename (Y Copy (¥ Cut (

CoS o0 b |y Sl ax pilii 1) il &S 5,50 o Word asly 5l LB somins sl
% ? .doc (f ldoc (Y sdoc (Y ?s doc (\

oS oo Sl 1) jgmws plas” Al Jaw 1 L G cdbsb ol

YL (Y delete (Y Cut (Y Restore (A
Cluncs 18l o5 SO 25 05l90 5l Sealas”

modem (¥ Acrobat Reader (Y office (Y Jole s (
Sl cobsls om0+ MB

500 x 10° (f 512 x 10% (¥ 5 x 10% (v 512 X 10% ()

foiins Desktop Lol 500 ez 952 5 9)lse 51 Sl

Internet Explorer (Y My Computer (
Show Desktop (f My Network places (v

3,10 1,8 e plas o Quick launch
by les (F gl (¥ Olgre lgs (F Cordy ,ls ()
Sl PNt by Siguny

bmp (f tif (¥ gif (Y JPG (A

€353 0 S iy alad L alidl> alas” ol
HDD (f cD (v ROM (¥ RAM ()

AR

AR

ARY

AR

Yo

ARd

Yv

YA

Ya

A Q|




Sl CPU s s iz axly SOl a8 plas
2 (F oLl (¥ Colghs (¥ 5 2% ()
S P

fasalaS o lasliwl g (Default) o8 jiw sloas ;s
Back, Forward, Up, search, Folders , view (\
Back, forward, Up, Copy, search, Folders (Y

Back , forward, Copy, search (¥

Back, Forward, Up, Cut, Folders, views (f

desktop aie) e s sl

desktop (59, !, US> Properties > Themes ->Background ()
desktop (g5, cwl, SIS > Properties =>Background = Themes (Y
desktop (g, cwl, SIS > Properties = Desktop = Background (Y

desktop (g5, cwl, SIS > Properties = Desktop = Themes (f

S50 Jd Cond plaS 5l pites Stand By
control panel = power options ()

Display properties = Screen saver = power (Y
Yol (Y

control panel = System (¥

faigd o0 0,3 Rom aladl> jo Sledbl g45 ax
a5 jlailoly 4y bogy po  AST leMsl ()

Gl ] gpae gl 45 (5laSs ) bgs 1o SleMbol (Y
QS oo ddgi b lidle S LIS sl )15 a5 Sledbl (Y
3,90 duw o (Y

fo,l0 oage oIy Cledol g3loy aadsg 3 jli8lcsen plas

FDD (¥ CPU (¥ HDD (Y RAM (\

ol wiilgs o yadizr 2S1I9XP 55005 ;0 NTFS (slain )y

16TB (f 8GB (¥ 16GB (Y 32GB ()

FY

¥y

¥¢

Yo

X5

¥v

¥A




Fogu oo oolaiwl 350 Jloged ioled Cga o lailinl lg jo 438 slas

Up (¥ Folders (Y Back (Y Views (\
: MB )‘54 5O oK el L}“"L“" (5‘)'?

aibss los (59, Cwl, SIS Properties > Hide the clock ()

aiby g gg, Cul, SIS > Properties > show the clock (¥

aiby g gg, Cul, SIS > Toolbars > Time &Date (Y

Yo (F

ol Gl @ Vbl cod Sa 590y sleo ey 1o ble (655 )18 s s
Q)‘Q.JL.MA‘ ‘UMB €90 ‘u‘s.:.c (Y w)o.i sQ)LLSLA.M:‘ €ge0 ‘015.:.:: (\

UQ)JT ‘)‘}3‘ €ge0 ‘ub.& (f O)LL;L.MJ‘ s)‘}.g‘ T sQ‘?J.C (Yl

9,50 ) 4. sl word el s o format painter I3l

s oo 4y e 51 ST S 0,55 O

Ko BISIL Az b S SLSLL S om0 S S (Y
A8 Joe ay (owe 5H BISLL S oS Ll (F

3,lge don (¥

o lid ool oo 5 aldS s lal 4 sl 6l
Ctrl+ (f Ctrl + (Y Ctrl +End (Y Ctrl+Home (\

39,050 L 4 (5 9kain 4> (sl Draw g4 ,o Order ai, ;3

)l & Zod (09 i g sl ai 5 o 4 S Lol (6,618 i 5 Cend 512 ()

099 yidie 5 Sodo L 5l) amid o )0 D9z g0 (Slasite 4y Cund Ll (65 )18 S s 6l (F
G i &y o

K a0 sl (6,5 )13 e i (gl (F

cwlam\‘ﬂ LstbMJf(\c

Current page (Y Even pages 4 0dd pages ()

B, 0529 415l gl gols a3 (F print what (¥

¥

O

QY

oY

OF

NATA




custom (¥ special (Y Accounting (Y Pecentage (\

ol . Hog—ad s, LD 50 00l py 0gad LIS 0 Jea O jge 4 osls isles (gl

S 0
show data table , Data table _s ;I (Y Deta table, Deta labels s 3l (
plaS g (F show legend, Legend _J ;l (¥

s> = TRUNC(V /Y ) &b 9,5
A S B e

Sz = MOD (VA ) &b 9,5
¥ (f Y (¥ va e

Cuz Handout i jshaie gy sy 5o

DS |y Clagyoly BB e Jgl el (O

S 1y Sngyeb BB e BT adul (Y

DS 50 )8 Ol LSl 5o 5 058 o0 Slar 4T alaa Ml 4 (¥

Tols yioled S i Oyg0 4 oDl olas o 1) uSe )lgh co aisS>
Slide layout ;| oslazw! b (Y Slide sorter ;| oslazw! L ()
Header &footer ;| oslacul L (f Slide Master ;I oolazwl L (¥

¢Cuns "Custom Animation"” o oS > gomaiws 5l SalaS

Emphasis (f Moving (Y Exit (Y Entrance ()

foal wiz oo adal jo paie o 4 (lgi oo a5 SCS 1> olows

2l a3y a8 olass o (F GO xSl (¥ G Y xSlas (Y o tads ()
§ > (Primary Key ) ol o ls

Aol sl 1y g lade o Wlgs o a5 Jgaz 4o elgsds als ()

Al ansls Wlgs o |y text g4 51 ol polie ladd a7 Jeuz ;o olgsds ald (Y

Q)JM AJ‘BJGA ‘) L;)l).i,),.c);oLo.AJa_o_at\fJ5a>)o O‘D?(JQJJ«._Q(Y‘

OfF

QY

OA

IAR

£

£y

Y

¥




il Lol S Wlgs e oo Index alé L (F

95,00 ol ax 8,5 0,00 o] 51 155 o0 ACCESS 10 aS ags daliyp ()b

Foxpro (¥ C++ (¥ Delphi (Y VBA ()
A 8 glgil 51 SCalas

by Excluding selection (v by selection (\

by typing (f by form (¥

text box (f option batton (¥ combo box (Y Check box (\

(o Sl slodonl 625,13 Joe pb EMAIl) iy Gouio 5
Trash (f Bulk (Y Drafts (Y Inbox ()

MAN (f PAN (Y LAN (Y CAN ()
ol ol S ol asiis

FTP (f Extranet (Y Intranet (Y Internet (\

flizr Fgals jo Sledlbl axly o 1S 68
ZoLIES (F S5 alidl> (¥ Byte (Y Bit ()
£0,)5 (6 s s 5 calidls olaS

Sl (F RAM (¥ a9l aladl> (Y EP ROM ()

Sl (f S (Y oole (¥ Al ()

29hs0 b sl Glajen (53,488 b sl (S50
Shift + Space (f Alt + Ctrl (¥ Alt + Space (Y Alt + Shift (\

Senthigs ol 1y 9elS S s dadl (g5, 1 SIS plKin dn s gt bl sl
Shift (f V(Y C{y Ctrl (A

$og.d o0 0,3 Jd aigS>

File 90 3l Save Sl L (Y Edit 4w ;l Save bl ()

£0

55

£Y

FA

£

A

Yy

Yy

Y¥

Yo

Y&




File g 3 Close bl b (F File s 3l New Cls! b (¥

o9 o0 ALiS Cundg Jlgi ) 0)l50 51 SalaS &y
Desktop ol s ()

RGN 0y Caxdg oMQQL&S FLY 0,y u-“l‘ )|9.3 4
oy YL () )l (7

axio 53, y Sszse SlaseSel 4 (F

Sl 13 0)lge 31 SealaS™ Jolis 590554 4o Taskbar

Ll J> o leasl s (Y Start 4.5s ()

las 55 plos (F Quick Launch I3l l (¥

0,5 oolatwl Wb Hle,d plas 5l ccond iz 4wl G bows gl

Insert Cells (f Split Cells (Y Delete (Y Merge Cells (\
3,5 ool 1l oo (5,153lp 55 4> I Recycle Bin ,o 04>90 slo 18 Bi> (6l

Defragment (f  Remove Program (Y Scan Disk (Y Disk Clean Up ()
Jole oacens (F 58y (¥ 3,5 (¥ S (A
famo oo |y o SleMbl 59, Sldas plxil g 0,53 (5G] 55 8 lse 51 S plas

alasls> (F <ol (¥ Sl (Y 0dilo iy ()
fans co |y JomalS ol [ogals 3l am S Cledlbl (g3l 0,50 Sl 5 slap 5l 51 S plas
581 e (Y (Peripheral) «lazds ()

03 ypid S (F o S (Y

Ladloes SO Bl Sdy a0 SO oS cwl Oledlbl (g3l 0,58 (galwy SO 5 0, lee 5l S plas
fowl a8 3 18 Sadly
0ad3l iy (F 599,9 (Sdumg (¥ e S (Y S8l Coew ()

Fogui g0 oolain] S (g5, Oledbsl (0,58 sl 5 Dl jgws 51 G plas
Save (¥ Format (¥ Edit (Y Copy (\

Yy

YA

ya

A

AY

AY

A¥

A




Insert (¥ Justify (¥ Edit (Y Crop (A

Sewl pj 9)lge 51 S plas” (hard copy) o (oS 51 jshate

oddol> (648 i (F SleMbl isls  (F LS, (Y prompt ()
Cogis oo oolatwl Slosiiuse ;S50 glgil 5 dllie cdal o (gl 15 0 150 51 S plas

Jole s (F 03 S amas (¥ O Sils (Y oals oL ()

fall oo SleMbl 5l ol e (5l ogatie ) 0)lse 51 S plas
J;Le (f ool oLi,l.: ¥ JALC ESTOW 4 O\)):\Mf azas ()

foiS o0

S0y, mud (F O 33l o (Y 03 S asan (Y oals oSGL ()

oSS (F g Shael (¥ Cobsks (¥ ZellSe ()

L Sledlbl (uslys 9 639)9 slwoliiiws 5l (559,5 DMl jonds sl FoalS 2 a5 luly saali
Dl el Sole ol Lo S s (69, Sledlbl gl

Jole s (F 0ad3le sy (F page (Y O Ssls ()

s p,lS gy ool s i Lyl i L coolo oSGL SO jo | i gl Slxas ) 94lee 51 SO plas
foiS o0

www (f g7 9ig0 (Y <l (Y 4l ()

faus” Laas> wilgd oo |y Sledlbol 5l £65 G LS 15 95lg0 51 G plas

b (F 3,55, (Y query (¥ (field) ol (V

CPU (f b chip (Y o ()

PRI A e 78 L edinne o5 095 o0 Jold |) b SonalS Sl (Slacgome ) 850 51 S plS
? " .

WAN (f LAN (¥ oS (¥ RRTANG

AF

AY

AN

AQ

AN

AY

AY

A¥

Ab

s




%9.“,6@ oolaw! )J)lf (R @ydw‘&gbh}m))wls&,f) Q)|9.A )‘u_i.,'a‘d.s

server (¥ < sl (Y Faap (¥ Sl 21 ()

4 Sy 5l e 5 as) Soes e plsl WINAOWS Lo jo 1,y (6,15 4> o 5 s ctrl +v g ctrl +c

(o=

delete, paste (f delete, copy (¥ copy, paste (Y paste, copy ()

fogdise dl5i (98 b g0 & Ysans g 0gdi o Lraslin (o5 el 05 3 50 5 S plaS
chip (¥ o9y (¥ ol (¥ Bug ()

fls o5 15 J9 sloacgomms 31 SO plas .

A{ AND,NOT} (¥ (c){AND,OR} (¥ (D){NAND} (Y (E)}{NOR} (A

AY

AA

A9




AR

\Y
VY
\f
A
\&
VY
YA
14

A

Yy

Yy
vf
Yo

\id
Yy
YA
Y4

AR

Yy

vy
Y¥

\id

vy
YA
YA

A

Y

fr
£
£

\td

£V
FA
4

A

oy

oY
Of

AN

g

oy
OA
AR

£

Y

al
A
£0
55
sV
FA

\A

\Al

\Al
\Al

Yo

\id

\A4
YA
A

M

AY

AY
A¥

AD

A

AY
AA
A4

a0

Ay
ar
af
0

a5
3\
A
23




